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1. INTRODUCTION 1.1 Procedures • This job aid outlines procedures for
submiUing and processing reques~ to access
BellSouth outside plant structures including poles.
ducts. conduits. and right of way. It is intended for
use by Competitive Local Exchange Carriers
(Licensees) in making applications to attach to or
occupy BellSoutb facilities. and by BellSouth
representatives who playa role in processing such
requests. Licensees and their agents are responsible
for being aware of and complying with the terms and
conditions of their particular Iicense agreement.

1.1 License Required -1'rlor 10 makin, QJIPllttItiDn or
UAn, an, of1M"/Orml. " eLSe MUSlllAYB
exltulld 1III1IfJP1'IJpriIJI' Ut,,,,, 116""""'" willi
B,USoullt. Any party wiabinS to attach to BeUSouth
structures, whether CLEC. CATV. or other entity, must
first be licensed by BellSouth. The license shall be granted
on a form reviewed and approved by the BellSoutb legal
department. CLEC Companies wishing to execute a
structures access asreement should contact the
Competitive Structures Provisioning Center at the
address specified in these guidelines.

1.3 lDtereoaaectlon Not the SIIIIe· An interconnection
agreement is not the same as a structures access license
agreement. An approved interconnection agreement, by
itself, does not authorize an interconnector to access
BellSoutn poles, ducts. conduits. and right of way.

1.4 Gmerlc FOnDS • The forms illustrated herein are
generic forms. Specialized forms may a)so be
developed by the CSPC when circumstances warrant.
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1.5 Apoeement Controls· These are general
procedures. Users should ensure that the specific
agreement between the CLEe Licensee and
BellSouth is followed. In the event of any conflict
between the instructions in this document and an
approved CLEC License agreement. the terms of the
license will control. In the event of any conflict with
any law, the law will control.
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2. PROCEDURES
FOR NEW OR
TRANSFERRED
LICENSES

2.1 New UCeRIe Requatl- Any party wishing to attach to
BeUSouth struetures must be licensed by BellSouth. CLEC
Companies wishing to attach to BellSoutb facilities
should contact the Competitive Structures Provisioning
Center.

'f'ra:Mfer of (),mershipIMel'IIDa of Companies - If
a CLEC Licensee purcbaaes. sells, or desires to take
under its control another Licensee, BellSouth
approval must be obtained. Form NT~13. or other
BellSouth approved agreement, sball be used to
obtain BeliSouth's consent to an assignment.
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3. SPOC·
COMPETITIVE
STRUCTURES
PROVISIONING
CENTER

3.1 COIIlpetitbe StrudureS Pro'fisioDbag Center
(CSPC) - This center. located in Birmingham. serves
as the single point of contact for those CLECs wiahing
to execute structures access license agreements with
BellSoutb. or to submit requests under existing license
agreements. Applications for occupancy and other
activities associated with access to sttuetules are
coordinated through this central location. There are
other groups within the Company responsible for
activities other than structures aetesS. such as
collocation. network unbundling t and nwnber
portability.

The contact information is:

Compeddve StrudUreS ProYisio" Center
NortbW3D2
3535 ColoDDade Park"ay
BtradDlbam, Alabama 35243

Fas: (205) m-79'J"1

John Chaw:er • SpedlJict
(105)m-Wl

Steven Chancellor - Specialist
(205) m-1862

T.R. (Bob) Thomas - Manager
(205) 977-2862
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4. RECORDS
CENTERS AND
RECORDS
ACCESS

4.1 Record MalDtelWlCe CeJden (IlMCs) - RMCs are the
central repositories of official Company plant records.
The records maintained by these centers must be made
available to CLECs and others that have a lela! right to
access such records in order to determine availability
and sUitability of Company facilities for the CLBCs
intended occupancy or attaehment. In Alabama,
Kentucky. Louisiana. Mississippi, and Tennessee, the
right of way records are also maintained in the RMC.
while in other states easement records are maintained in
the Regional Landbase Administration Center (RLAe).
The addresses of the RMes are as follows:

For Alabama plant and Por Kentucky plant aDd
right of way records: right of way records:

Records MaiDrenaJlCe Center Recorda MaiDteQ&llCAJ: Cemer
S04 601 West Cbcstnut SlrCCt
1876 Olea Drive Rocm2-5W
Binniqbam, AL 35244 Louisville. KY 40003

Por Loulll_ plant and For M.....lppl plant and
right of way reeords: rigbt of way records:

Rcc:orda M'iatenaace Caner Rel;orda Mainfeuace Center
2D4 Floor North 5723 Hwy. 18 S
6767 Bundy RoI4 Jackson, MS 39209
New Orleaas, LA 10140

Por Tennaaee plant and Por Georgia, Florid.,
right of way records: North CU'OIIoa, and SouCh

Carolina plant records:
RtcordS MaiDtcJIaucc Center
Room 9 B 15 Records Mainteuace Cenrer
333 Commerce Street 5228 CelllrU Avenue
Nubvillc, TN 31201 Cbad~. NC 28212



4.1 Rellonal Laodbue AdmkdstradoD Center (RLAe) 
This center maintains land base records for the
Company. and in addition is the repository for easement
and other right of way recorda for Georgia. Florida.
North Carolina, and South Carolina. The RLAe is
located at:

Regional Landbase Admin. Center
Attn.: Right of Way Records
16 GG 1SST
301 W. Bay Street
Jacksonville. FL 32201
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5.1 ALEC· Alternative Local Exchange Callier, another
tmn for Competitive Local Exchange Canier.

6. DEFINITIONS

5.1

5.3

5.4

5.5

5.6

5:1

Attachment· As used in this practice "attachment'"
means any attachment by a cable television system or
provider of telecommunications service to a pole,
duct, conduit, or right of \\lay owned or controlled
by BellSouth. Section 703 of the
Telecommunications Act includes all attachments
under the term "pole attachment".

CLEe - Competitive Local Exchange Camero

ale· Incumbent Local Exchange Carrier, such as
BellSouth.

IDspecdOD • A physical examination of Licensee'5
attachments or conduit occupancy by Licensor'9

employees, agents, or conn-acton to determine
adherence to construction standards and safety codes,
or to verify the number of attachments or conduit
occupied.

J....CODaection Agree...... The comprehensive
master agreement between the ILBC and CLEe which
governs major issues such as Uftbundling, collocation,
resale, number portability, and access to strueU.lres.
The complete details ofKeelS to structures are usually
included in a license agreement, or a portion of the
interconnection agreement

Licelllc Aane.at· The licenselsreement oudines
specific procedures and obliptioDi for access to
structures owned or controlled by BellSoutbt including
pDlest dUC18t conduit, and right ofway. It may be
incorporated into an interconnection agreement, or
executed as a seperate agRement In addition, license
asreementl may be =cecuted by companies other than
CLECs who are authorized accesl to BeUSouth
structures.
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S.I

5.9

5.10

S.11

S.11

5.13

Uceuee • The party to whom a license is granted. In
the case ofa license qreemeot for a CLf,e to attach to
BellSouth struetures, the CLEC is the licensee.

Licenlor - The party granting a license. In the case of
a license agreement for a CLEC to attach to BellSouth
structures, BellSouth is the Licensor.

Make-Ready Work - The work operations (and
material) necessary to provide structure space to
accommodate Licensee's facilities where existing
space is inadequate.

Prelieeale Survey· A physical examination of
outaide plant structures to identify the work
operations and material IJeeded to provide the
structure space requested by the Licensee in an
Application and Pole Attachment License or in an
Application and Conduit Occupancy License.

Right ofWa, Deftnidon • In its broadest sense, the
term "right afway" rafen 10 the right that one party bas
to use land belongins to another. Evidence oftile right
to use someone's property is usually a written
documCIDt; however, certain rights may be &WqUired
even in the ablence ofa written asreement.

SPOC • Single point of contact The BellSouth SPOC
for sttuctures access management is the Competitive
StructUres Provisioning Center. Some of the
agreements with CLECa also designate a single point of
contact in their organization.

8
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5.14

5.15

5.16

5.17

5.11

Structure•• As used in these guidelines the term
"structureslJ includes poles, duets, conduits, and right of
way owned or oontrolled by BellSouth. Building
entrance facilities mayor may not be owned or
controlled by Be1ISouth and access may be granted by
BeUSouth to othen only in those instances where the
Company has the authority to do so. If the Company
does not control ac<:ess to the property where the
facilities are located, then in some cases the CLEC may
request that Be1ISouth assist in securins access. In
moat situations, such access assistance is billable by the
Company.

Te1ecoD.ullualattollS ~ Telecommunications means
the transmission. between or among points specified
by the user. of information of the user's choosing,
without change in the form or content of the
information as sent and received.

TelecommUDkadops Carrier· A
telecommunications carrier is any proVider of
telecommunications services, except that such term
does not include aggreptors of telecommunications
services. A telecommunications carrier shall be
treated as a common carrier under the
Telecommunications Act only to the extent that it is
engaged in providing telecommunications services.

TelecoaunUJdcadGDS Service - Telecommunications
service means the offering of telecommunications for
a fee directly to me public, or to such classes of
users as to be effectively available directly to the
public. regardless of the facilities ustA.

Utility - Any penon or entity who is a local
exchange carrier or an elecU'ic. gas. water, steam, or
other public utility, anc:1 who owns or controls poles,
duets, conduitl. or rights of way ustA, in whole or in
part. for any wire communicatioas. Such term does
not include any railroad. any person who ia
cooperatively orsatUzed, or any entity owned by the
Federal Government or any State.
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6. SUMMARY OF
PROCEDURES

Following is an overview of
the procedures for making a
Ilcense application. The
procedures for specific
applications may vary
slightly. In addition, the
terms and conditions of
different agreements may
require minor changes in the
procedures outlined herein.

All applications must be on
forms approved by
BellSouUl, and must include
sufficient detail for BeUSouth
to accurately identify the site.

STEP REMARKS

eLSe or other telecommunications service provider
1 applies for license agreement to obtain IQ;eSI to

poles, duets, conduit, and right of way owned or
controlled by 8elISouth. After the 1icense agreement
has been executed by BellSouth. the Licensee may
submit appl ications to auaeh to or occupy BellSouth
strueturca and right of way.
Licensce SUbmit! application on approved forms

1 specifying in sufficient derail the facilities and
location deaired.
BellSouth reviews records and determines whether

3 facilities are available (based only on the recntds).
Licensee is advised of the results of the records
review. If no facilities are available. Licensee may
request an alternative be reviewed. or other attempts
be made by BellSouth to prOVide access, such a.s
roddiD& duets, removing abandonec1 cable. etc.
If facilities appear available based on a records

4 review) then Licensee requests a prelicense survey to
ensure that facilities are actually physically aVailable.
e.g.• duets have not collapsed. there are no
unauthor~ attachments to the facilities requested.
etc.
Licensee requests that BellSouth prepare an estimate

5 of any I11mHeady work necessary to accommodate
the Licenaee. BellSouth proposes make-ready
completioP. scheclule.
After Jll8ke..ready is complete. Licensee submits

6 License Application form.
After application is approved by BellSoutb. Licensee

7 may proceed wiCh authorized attachments. Includes
submitting Form NT-I with proposed construction
start scbedule.
After attadamenta are completed. Licensee submits

8 Form NT-1 advising that construction is complete,
and IQbmits as.built drawings to BeUSouth.



7. SUMMARY OF
LICENSE
FORMS

7.1 General LkenIe Fonns

Form Form Name Remarks
Number
GN-] INQUIRY After a Structures Accels License

RBQUEST agreement is in place, completion
of this form is the first step in
making application for strueturts
access. The request must include
sufficient detail for the form to be
Drocessed.

ON-2 RECORDS Used by Licensee to request
REVIEW access to a BeUSouth Records
RBQUEST Center. Only Licensees and their

representatives with proper
approval may be admitted to
Records Centers.

ON-] PRB-UCBNSB Multi-use turn-around document
SURVEY designed to request records
REQUEST investigations I make-ready

estimata, and other activities; to
aud10rize billing. and advise
LiccDsee of status of t.

GN-4 MAKBR.B.IDY Multi-use document designed for
BSTIMATB Licensee to request an estimate of
REQUEST make-ready charges, authorize

duct roddiDg, and request
assistanee with access to facilities
not controlled by Be11South.
Licensee is provided several
options regarding make-ready
cost estimate approval and work
perfOl'lDllD.

GN-S BUILDING Used where 8e11Soutb may not
SPACB own or control facilities or access
UCENSB to facilities. Parties to document
AGREEMENT include the Licensee. BellSouth,
PORSHARED aDd owner.
OWNER-
PROVIDED
ACCESS

11



7.2 Pole AttatbmeDt Forms

Form POI1D Name Renwts
Number

PL-l APPUCATJON This is multi-use tum around
ANDPOLB document used by a CLEC
ATTACHMENT Licensee to request access toLICENSB

poles and to certify that all make-
ready issues have been resolved.
In addition, the form is used to
advise Licensee of BellSouth
application approval. Form NT-1
must also be submitted in
conjunction with application.

PL-l POLBSURVEY Used in lieu of Licensee's
FORM enginc:ering drawinss to

summarize make-ready and
related activities that arc
necessary. Most commonly used
on small jobs.

PL-3 ITEMIZED This form is completed by
BSTIMATE BeUSouth to provide the Licensee

with an itemizCld estimate of
rnaJce~ready costs. It may also
include mechanized costs data.

Pl.r4 NanPICAnON This is a multi-use turn around
OF SURRENDBll document used when modifying
01 or relinquishing an attachment.MODJPICATION
OPPOLS The form requires SST approval,
ATIACHMBNT and Form NT-1 must be
UCiNSB submittal with the form.

12
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7.3 Rlabt 01 Way Occupancy Forms

Form Fonn(s) Remarks
Number
RW·l APPUCATION This is a two-part form used to

AND RIGHT OF request access to BellSouth right
WAY of way. In addition, the form is
OCCUPANCY used to advise Licensee of
UCENSB BeJiSouth's approval of the

application. The location
description on page 2 of the form
must be completed, and Form
NT-1 must also be submitted in
coniunction with me application.

13



7.4 Conduit 0ccupauI:y FOnDS

Form Form Name Remarks
Number

CN-l APPUCAnON This is multi-use turn around
ANDCONDUlT dooumcnt used to request access
OCCUPANCY to conduit. In addition. the formLICBNSB

is used to advise Licensee of
BeUSouth application approval.
Form CN-4 and/or CN-~ J and
Form NT-1 must be submitted in
coniuDCtioa with application.

CN·2 CONDUIT This form is used to graphically
SYSTEM depict a proposed conduit
DIAGRAM .

CN·) CONDUIT This form is used to detail
SYSTEM· graphically the specific conduits
MANHOLB occupied in a manhole.DBTAIL

CN-4 CA8LETO This form is used to provide
OCCUPY teChnical s~ifacations of
CONDUtr facilities placed in a conduit.

Submitted with CN-l when
aOPlic.ablc.

CN·S BQUJPMBNT Used to describe the teclmica1
HOUSINOSTO specifications of equipment
BBPLACBDlN housinp to be placed inMANHOLES

manholes. Submitted with eN-!
when applicable.

CN-6 ITBMlZBD Used to provide an itemized tally
BSnMATB of make-ready work and coats to

complete an OCQIOaftCy request.
CN-1 NonPICATlON This is a multi-usc turn around

OPSUltRBNDSR document used when modifying
OR or relinquishing an occupancy.MODIFICATION
OPCONDUIT The form requires SST approval,
OCCUPANCY and Form NT-I must be
UCENSB submitted with the form.

Continued on next page.
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Continued from previous page.

CN-8 RBQUBSTPOR This form must be submitted by
BNTR.YINTO Licensee and approved by
MANHOLB(S) BellSouth before Licensee mayAND/OR

enter manholes or vaults. FormVAm.T(S)
NT-1 and location information
such as a key map route
schematic must also be included.

CN-9 REQUSSTTO This form must be submitted by
RODAND/OR Licensee aDd approved by
CLBARINGOF BeUSouth before Licensee maypueres)

rod ducts. Form NT-I and
location information such as a key
map route schematic muse also be
included.

eN-tO 1U!QVBSTTO This form must be submitted by
COOIORS Licensee aDd approved by
AND/OR BellSouth before Licensee mayMOD1PV

core bore or otherwise modify aMANHOLB(S)
manhole. Form NT-I and
location information such as a key
map route schematic must also be
included.

eN-11 SPARS ANn/Oil This form is used to reserve a
BMEllGBNCY spare or emergency conduit
tlBSBkVAll0N where allowed. such 85 Georgia.

The prCXCSI is similar to thal
foUowed for CN~1.

15



Form Ponn(s) Remarks
Number

NT-I CONSTRUCTION This is a multi-use bill ucd Ie various
PEllFOR.MBD IlIps of d1c appIiccQOD aDd &c.
AND/OR process to advise SST of work
COMPLBTBD compIedoD. 11lis form DW8t lICC<XI1pIDY

PLol. PLA, CN-I, CN-7, CN-8. eN-g.
eN·10, aad CN-11.

NT-2 LASHING TO Turu-anluad foml used by LicenIee to
THIRD·PARTY requat permiuion to J8Ih to cbird party
FACn..rrmS !lQlidei. Storm IoadU1a caIcuJaUous and

oM iDformaUou IIlUIt be iJJ:1ude4.
aJoDa widl Pann NT-l.

NT-3 DISPUTBTO May be UIecl wb&m~ diuIr=s
MAKB-llBAOY wiCb maa-ready ClCimac pRpIRd in
CHAJlGBS 10 PLoI or CN-I a

NT'" CHANGBlN May be UKd by LiceDIee to request a
PRIORiTY FOR dIID&e ill die priorUy for pm:csaina
PROCBSSlNO UtelSlC'S app1k.aIions.
APPUCATIONS

NT·' CHANOBOF UICCl by L.auee to adviIe BeUSmuh of
SPOC • cMDae in~'. de8i8llltcd IIiDsIc

poiJXof~L

NT-6 MAlNTBNANCB UIOd by LiceDIee to a4vise BdJSoqfb of
MANAGER aclIu&e ill Liceasec:'. desipaftd
~ .

NT-1 INSPECTION May be UICd OD ridc-ows IIld adler
AND iQIIUdoaI fp quaJllify unautborized
COMPLlANCB .aracIuDeDII, iDfncdcD. ete.

NT--3 UNSAFe Used by~ to advi&e BclISoudl
CONDrrlONS wIleD. in ita QliDiDJl. an uasaIc cOJldiaon

cUll.
NT-9 DISPU1BOF Usecl by Ut.caIcc to~ BellSoudl's

NON. nodtkadoll of nocmDpJiaP.
COMPUANCB

NT-tO FACIUTI2S UIICd by UccaIc fa notify BeUSoud1 that
BROUGHT INTO facilities have been brougbt into
COMPUANCS .

NT·11 aausOtrrH May be UIed by BeUSourh to track
NO'nPICA1l0NS vuioqa lliiticadoaa.

NT-12 UCBNSSB May be ...by l.icenw to track
NOnFICAl1ONS __alc....

NT-13 CONSBNTOP Used to iadicMe 8eUSoudl', COdIe11& to
UCBNSOR aaiaawcatJlIIrUrof~

7.5 NotUkaUon Forms
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8. INQUIRY
REQUEST
(Form GN·1) 
EXAMPLE

After a Structures Access
License agreement is in
place, completion of this
form is the flfSt step in
making application for
structures access.

The request must include
sufficient detail for the form
to be processed.

Note: BeIJSouth records
provided under this Inquiry
Request may not reflect field
conditions. Licensee
acknowledges that physical
inspection is necessary to
verify the presence and
condition of outside plant
facilities and/or right of
way, and that in providing
record information,
BellSouth assumes no
Iiability to licensee or any
third party for
errors/omissions contained
therein.

FORM BlADING INSTRUCTIONS
1. Licensee Ucensee inserts tracking number

Tracking No. assigned by the Licensee for its internal
monitoring.

2. aST Tracking BellSoudi SPOC inserts tracking
(SAM) No. number assigned by BeliSouth. This

number will be used throughout the
inquiry, application, and billing process
to identify the request.

In accordance with UcerJsee inserts full corporate name of
the terms... inquiry Liceoau, date of License Agreement.
form. and agreement number assigned by

BellSouth.
,J .... bJ:

3. Authorized IJce..ee inserts name of person
Licensee authorized to act on behalf of the
Representative Licensee.

4. Telephone LIcensee inserts contact number for
Licensee's authorized representative.

S. Inquiry Date: IdceJlHe completes date of inquiry
submittal.

6. Response LiaIasee specifies whether it prefers to
Instructions: receive BellSouth's response by mail or

by fax, and completes full mailing
addresl or fax number.

DiIcrIDdcua.ol ....·Locadoar
7. Records (only): LIeeaIee specifies the type of records it

wishes to review. and also submits
FormON-2.

8. StrUctures UceIIsee specifies the type of
(only): attachment or occupancy its wishes CO

make. and also submits Form GN-3.
9. Records I.... specifics its records

Information: information option. Records may be
reviewed at a BellSouth location
following approval of Porm GN-2. or
forwarded to Licensee·s address
specified in item 6.

Continued on next page.
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INQUIRY REQUEST
(Form GN-1) •
EXAMPLE· Continued

Continued from the previous page.

10. BellSouth Wire LlceDsee completes Wire Center and
Center: NPA NNX (area code and prefix) for

facility location. if known.
11. County Lkeasee inserts CoUJ1ty where

(Parish)- requestecl facilities are located.
REQUIRED Information is required and useG in

SST Trackins Number. If more than
one county. indicate .aMultiple" .

12. State- r~'lm_ inaerta State where requested
REQUIRED: facilities are located. Information is

required and used in aST Tracking
Number.

13. Section: Applicable in Alabama. Florida.
louisiana. and sometimes Georgia.
lJceDiee completes public land Section
number(s) where requested facilities 'are
located. if known.

14. Township/ Applicable in Alabama. Florida.
Land District: lAuisiaaa, and Georgia. U...

completeS Township or Land District
number(s) where requested facilities arc
located. if known.

15. Range/Land Applicable in Alabama. PJorida,
Lot: Louisiana, and Georgia. LiceDsee

completes Ranae or Land Lnt
numbcr(s) where requested facilities are
located. if known.

16. Description Lkeasee completes a description of
and/or location of requeated facilities and/or
Remarks: attaches sketeh(es) sufficient for

BellSouth to iclentify the location in its
recorda.

Sq.ac, Note: After completing form through Item 16,
UteD.ee submits Form GN·} to BellSouth SP~C (CSPC).

Continued on next page.



INQUIRY REQUEST
(Form GN-1)
EXAMPLE· Continued

1vly, lllln
r.1Ie A

Continued from previous pase.

Mlilor fuYOW" . to:
Competitive Llceatee forwards Form to CSPC.
Structures
Provisioning
Center (CSPC)

RfIDo- ('1'0 be eo L th). ~J' ..

BeUSouth SPOC either forwards
request to Records Center. or returns
Form to Licensee for additional
information.
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9. RECORDS
REVIEW
REQUEST
(Form GN-2) 
EXAMPLE

This form must accompany
Form GN-I, INQUIRY
RBQUEST, when Licensee
requests to view aeUSoutb
engineering and or right of
way records at a BellSouth
Recorda Center. An
approved copy of this form
must be presented to gain
access to a Records Center.

FORM INSTRUCTIONS
HEAD~G

1. Licensee Ucensee maw tracking number
Tracking No. assigned by the Licensee for its internal

monitoring.
2. aST Tracking BellSoUCb SPOC inserts tracking

(SAM) No. number assigned by BeUSouth. This
number will be used throughout the
inquiry, application, and billing process
to identify the request.

Lic'elDIee ·Cor RecordIIevte"
3. Authorized Lleeaee iDaerts name of person

Licensee authorized to act on behalf of the
Representative: Licensee.

4. Telephone: JJeeasee inaw contact number for
Licensee's autbori2d representative.

S. Inquiry Date: Llcemee completes date that inquiry is
submitted.

6. Fax copy to: lJeensee specifICS name of the person to
receive BeIlSoutb's faxed response.

7. Fax no. IJcasee completes fax no. where
BellSoutb response is to be sent.

8. Records I bDsee describea in detail the records
requested: that are requested.

9, Uceaaec's 1kID••', representative's signature,
acknowledllDent completed at the time records are
of records receipt reviewed at BollSouth Record Center.

See also item 24 below.
10. Telephone: Lkeasee inserts contact number for

Licensee's authorized representative.
11. Review Date: LiceDIee completes date records are

actually reviewed.

SIf"e"c, Note: After completms form through Item 8,
LicenHe submits Form GN·2 to BellSouth SPOC (CSPC).
Licea.. completes Items 9 through 11 at the time the records
are reviewed.

Continued on next page.
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ReCORDS REVIEW
ReQUEST (Form
GN..2) • EXAMPLE ..
Continued

Continued from previous page.

BeIlSOutb DOC P.....
12. Date Request IeIISoutb indicates the date that the

Received: request is received from Licensee.
13. Date Request BeUSoudl completes date that request is

Reviewed: reviewed by BeliSouth SPOC.
14. Authorized BellSoutb completes name of BellSouth

BellSouth SPOC representative.
Representative
(SPOC):

IS. Process BeUSoutb SPOC either approves request
Decision: and forwards copies to BellSouth

Records center and Licenaec, or
declines request and returns form to
Licensee.

16. Records BellSouth inserts address of Records
viewing Center where Licensee may view
location: records.

17. Remarks: BeIISoutb provide.. remarks if
necessary.

SIt/.DaCe Note: Ifrequest is approved IS indicated in item 15, a
copy is forwarded by the BellSouth SPOC to the BellSouth
Records Center and Licensee. LiCCl1lcct s representative must
present a copy of the approved Form GN·2 to gain access to the
Records Center. Licensee visits the Records Center on an
appointed day......"-- .... ."
~:., ... .," ..

18. Date Request BeUSoudl Records CeDter inserts the
Received: date that the request is received.

19. Wire Center: BeIJSoada Records Cen«er completes
the wire center description.

20. BeUSouth BeIISoutb Reeordl Ceuter inaerts the
Represcntative: name of ita Recorda Center

representative.

Continued on next page.
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